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At a glance
What this guide is for

application.

Show’s examples of income evidence
needed for the Financial Support

Main rule

Your application is only complete once all
required evidence has been received.
Applications missing evidence will be

Why this matters

placed on hold and cannot be assessed
until all documents are provided.

Bursary funds are not backdated, so delays
will mean you need to cover costs until
your bursary claim is confirmed.

1. What evidence can | use?

You need to provide income evidence for all adults in the household. The address on your evidence must
match the address used on your application or enrolment.

Evidence type

What to provide

What it must include

Universal Credit

from the past 3 months.

3 Universal Credit statements

How to upload

Name and address; payment date;
take-home pay; Universal Credit
amount received; all statement
details.

Log in to your UC account, go
to Payments, select each
statement from the last three
months, and save it as a PDF.
Upload all three PDF
statements.

Payslips / earned income

3 months of recent payslips.

Take-home pay and any
deductions shown clearly.

Upload clear copies of each
payslip.

Element

Pension Credit - Guaranteed|All pages of the Pension Credit

award letter.

Award details and pages showing
the guaranteed element. State

Upload all pages, not just the
first page.

Pension is not accepted.

2. Evidence we do not accept on its own

Not accepted as household income evidence
» Bank statements

« Child Benefit

- PIP

*DLA

* Carers Allowance

These documents may still help explain your circumstances
If you do not meet the bursary eligibility criteria, some of these
documents may be used alongside Universal Credit as proof of
extenuating circumstances. You can also include any other
information you feel is relevant to help assess your bursary
application.

3. How household income is assessed

Household income includes the income of all adults aged over 18 living in the household.

Wage slips

Universal Credit

* The take-home pay figure is used.
» Any deductions that are not statutory are calculated as income.

* For all 3 months, the figure is multiplied by 4 to estimate
yearly income.

» The average take-home pay and average Universal Credit
amount are added together after all deductions.

« If rent is paid to your landlord by the benefits office, the rent
awarded is added to household income.

» Disabled child element and children in childcare element are
deducted, if applicable.

* For all 3 months, the figure is multiplied by 4 to estimate
yearly income.
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4. What to check before you upload

Check this Why it matters Action

3 months included Missing months can delay assessment. Upload the full 3 months requested.

All pages/details included Cut-off screenshots or missing pages may not be  |Upload the full page or full statement.
accepted.

Name and address visible Evidence should match the application or enrolment|Check the address before uploading.
address.

All household adults covered |Evidence is needed for all adults in the household |Check who lives in the household before
unless an exemption applies. submitting.

Files are clear Blurred or incomplete documents may need to be |Use clear PDFs or screenshots.
resubmitted.

5. Application evidence flow

1. Choose support |2. Gather evidence 3. Check evidence 4. Upload evidence 5. Assessment
Travel, meals, course |Collect income details Send complete documents|Your application is checked
costs, childcare or evidence for all Make sure names, through the application once evidence is complete.
another bursary type. |[required adults. addresses and dates are |process.

clear.

Final reminder

Bursary support is assessed individually and is not guaranteed. Funding is limited and may change during the year. To avoid delays,
apply early and upload all required evidence first time—applications cannot be assessed until complete, are processed in date order,
and funding is not backdated.

Evidence Examples:

Universal Credit statement PDF; Please provide the full statement as one PDF for 3 months. Areas that will be assessed will
be; payment amount, take-home pay, rent paid to landlord, disabled child element and childcare element. All pages of the
statement are required so these can be viewed.

AT e i i Ll e By LE i

B L
o et it o 1l -

W Pk Bk, 1 00 )y A o G ] 2 ke s s
haney. Sign 28 irves imenis ol 61 0

BT L [uvrr——,

] L P S TR b oy s 1 a
Pt Tlaa a3 charge S Chumitin o’ wrchon Bl s

Wrnat we take off (decuctions)

Vit e T P !
. s Crncte R P P T —

£1.366 TR hams g Frase £200, 1 bhorcA 2 e s mhcaea

L T e

T st s o 4.ty S0 Tatu dechetiess

Wit momal far Fde weibon
What you're entitied ta ezt

If your circumstances change

Mot sty [ ———
W 1 et el it . g i o' g sty Uriesinal Cratt pa T
Py of St aclia o wecsr!
Foss egctnd s [Piraran oores Fue(ia CLEGILI4 o
re—
Wi 3 e o Yok e o g gty 3 500 50 Tho st saliois 15 s 6ot pons L Cxncit 4 1790 88
e S £ g s g kY B e e

- - Vo b L St 3 143 s 32 L JRLO0

Sty w4 g e (10 ) ey ins im0t W gt g

T Tkt (ATT 000 48 g i B oy Bt BT 02 il Lwmi
W bl et o Vol . s B ™ b s

T e T L




Household Income Evidence Guide 2026-27

Payslip example: Please provide 3 months of your recent payslips.

[IVIN Jane Smith
TAS Payroll Demo DEPT. Sales Dept

EMPLOYEE No. EMPLOYEE CODE

DESCRIPTION
Hourly Rate

Overtime x1
Overtime x2

TOTAL PAYMENTS  1932.00  TOTALADJUSTMENTS

Pension Credit award letter; All pages of the award letter required.

Tt bnsatt cop ot w100 4T (000 |

3. State Pension Credit - Guaranteed Ele
(please note: State Pension is not acc

Please provide all pages of your Pension Credit award letter
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Save a multi-page document

as 1 PDF on Android

Combine multiple pages into a single PDF file.

Open the document in
Files, Drive, or another
app that shows your

multi-page document.

10:30 w4

“ 176

Project Proposal
Prepared for:

Exampile Company
May 20,2024

Overview

This proposal outlines our approach

to deliver high-quality solutions that Ve
meet your business needs.

o In the Print screen, tap the
down arrow next to “Save"

as PDF".

10:30

Print

Copies: 1 Paper size: A4 v

[ [ saveasPOF F]]

All printers...

Q Result:

Tap the Share icon
(connected dots).

4 Project Proposal =) .

- 176

Project Proposal

Prepared for
Example Company
May 20, 2024

Overview

This proposal outlines our approach

to deliver high-quality solutions that
meet your business needs.

e Make sure “Save as PDF"
is selected. Adjust settings
if needed (paper size,
orientation, etc.).

10:30

Print

Copies: 1 Papersize: A4 il
E Save as PDF v
Orientation Pages

Portrait v Al ~

All pages are saved together as one PDF file.

e From the menu, choose
“Print".

10:30

Send file

GD  Copy link

¢ Mearby Share

& savetoDrive

Bluetooth
[ = Print
o More

0 Tap the PDF icon, choose a
location, give the file a name,
then tap “Save". Your PDF
is ready!

10:30

X Save PDF

File name
Project Pmpusal.pdﬂ

Saveto

3 Downloads ~




Save a multi-page document

as 1 PDF on iPhone

Combine multiple pages into a single PDF file.

Open the document in Tap the Share icon In the Print Options

Files, Notes, Mail or (the square with screen, pinch the

another app. an up arrow). page preview to see
all pages.

09:41
Project Proposal O, (3
Cancel Print Options

Project Proposal

g ® J

Lorem ipsum doior sit amet, consectetur ARDwD
A0sang ol 340 do GiuLMOd 1empor
incididunt ut Labore et dolore magna akqua

Printer

Copies
Mall Potes

Copy ﬂl

e - ai|.

Markup @
[ Pt 8 ] = @l s |
2 = Save to Files (=] == ' Ll
C o mE =
. More.
fﬁ Q ® Page1ofé
\ 4 o2
Tap the Share icon e Choose "Save to Files”. Choose a location, give the file
at the top right. aname, then tap “Save”. Your
PDF is ready!

089:41
09:a1

Cancel Sece

“Project Proposal” will be saved to
On My iPhane.

Print Options iy flErosect Rngoeal

Printer

Copies @ U @
AirDrop Messages Mail Notes

pdf  Project Proposal

Copy
Markup D On My iPhone

Print

|7 Documents

st

[ Save to Files

|| Downloads

Page 1616 Mo

o Result: All pages are saved together as one PDF file.



Save a multi-page document

as 1 PDF on iPhone

Combine multiple pages into a single PDF file.

Open the webpage in Safari
that you want to save as a PDF.

Our Solutions

Helping businesses grow
with smart, reliable solutions.

Leam More

About Us
We are a leading provider of

Cancel

Printer

Copies

Page10f 6

Tap the Share icon
(the square with an
up arrow).

" 0B

Copy

Add to Reading List

i

@(ale * B § @ ¢

In the Print Options screen,
pinch the page preview to
see all pages.

Choose a location, give the file
aname, then tap “Save”. Your
PDF is ready!

v
“Example Company” will be
saved to On My iPhone.

pdf  Example Company

[ onMyiPhone

E Documents

[ Downloads

£ New Folder

Result: The entire webpage (multiple screens) is saved as one PDF file
in your chosen location.



Save a multi-page document

as 1 PDF in Windows

Combine multiple pages into a single PDF file.

o Open the webpage in your
browser (Chrome, Edge, etc.)
that you want to save as a PDF.

B O EanpleCorpary -Gursohsions X+ = S
& 3 A rps wwwesamplecomsoktions -
Example Company Home Solons  About Comtact
Our Solutions
Helping businesses grow with

smart, reliable solutions.

=

o Click “More settings” to expand

the options.
Print 12 pages
Destination D Save as PDF v
Pages All v
Layout Portrait 2
More settings v ]

L =
)

Click the browser menu (three
dots) in the top-right corner

and select “Print”.

: ° @ :
New tab Ctrl+T H
New window CrieN
New InPrivate window Cudeshiften %
History >
Downloads Ctrl+J
Bookmarks >
Zoom - 100% + 4

[ Print... CtrisP ]
Cast...
find... CrisF
More tools >
Settings »
Help and feedback >
Exit

Under “"More settings”, choose
“Entire page” in the “Scale”

drop-down.
More settings ~
Paper size Ad A4
Pages per sheet 1 a
Margins Default v
Options

Headers and footers

D Background graphics

e In the Print window, under
“Destination”, choose
“Save as PDF".

g N Print 12 pages
e
v Golng
All v
Portrait v

Click “Save”, choose a
location, give the file a name,
then click “Save”.

The entire webpage will be
saved as one PDF file.

+ [ > ThsPC > Documerss ~ O )

Moesticp  # No fserms match your search
§ Downlaads  #

) Documents  #

& Pictues

W

o Hetowr

ﬁm[fmﬁltm-mmﬂ ]

Save a5 type: | FOF Document [pefy
-

A Hide Folders

o Result: The entire webpage (multiple screens) is saved as one PDF file in your chosen location.



Save a multi-page document

as 1 PDF on Android

Combine multiple pages into a single PDF file.

Open the webpage in Chrome

that you want to save as a PDF. in the top-right corner and “Destination”, choose
select “Print”. “Save as PDF".
{ 1030 ) vaay { 1030 ® vaiy {00 ° va n
@ & examplecom P+ @ ) & example.com t o+ H P
rin
Example Company = + Hewtab
i e
Our Solutions
D History Pages All v
Helping businesses grow
with smart, reliable solutions. L Downicads — i v
eam More
€1 Recenttabs More options v
o Share... i
[ Findinpage
B Transiate..
About Us {1 AddtoHome screen
We are a leading provider of I Deskiopsite ]
innovative solutions. ¢
= -
Tap “More options” to expand Under “Scale”, choose “Fit to page” Tap the PDF icon, give the file
the settings. so the entire webpage is captured. aname, then tap “Save”. Your
PDF is ready!
ﬁm ® vy ﬁm °® - ..\ 7 : I
« Pprint L
<« [ saveasPOF
Destination [ seveasPDF ~
Destination [ saveasPDF v
Pages All ~ Fegss Al il File name
Layout Portrait v Example Company - Our Solutions.pdf
Layout Portrait v
[m } Colour Colour ~ Location
re options v
Paper size A v B3 Downloads v
-
Margins Default v Cancel

Tap the three dots (more options)

In the Print screen, under

Result: The entire webpage (multiple screens) is saved as one PDF file
in your chosen location.






